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SOUTH EAST CENTRAL RAILWAY
Hed F1aieq DIVISIONAL OFFICE
FTH+ 49T PERSONNEL DEPARTMENT,
479, X KINGSWAY, NAGPUR-440001

ATAq=AT YeaT 102/2024, Reis- 19.11.2024

NOTIFICATION No. 102/2024, Date -19.11.2024

=FOT O Wew X F AR W ¥ 13.33% S Frer ¥ qwd T AR dAwer -5
mﬁmwm%wﬁm%mwm&ﬁﬁmmmm%
In order to fill up the post of Senior Clerk-cum-Typist in Pay Matrix Level-5 against
13.33% LDCE Quota of Nagpur Division of S.E.C. Railway applications are invited
from willing staff.

(SECR Estt. Rule No. 287/2018, 359/2018, 136/2019, 315/2019, 99/2021,
07/2020, 168/2022, 94/2024 and PCPO/SECR/BSP’s letter No. P-
HQ/RUL/105/5, Dated 26.11.2020)

TS STHT HTA 6T - -

sifaer fafer 26.11.2024

Last date for

submission of

application

q2 T AT afe s ag s ‘ 7

Name of the post | Senior Clerk-cum-Typist

Fefeat i et Deptt. Total Vac. | UR SC | ST

N umbex_‘ of Personnel 05 : 04 01 00

Vasancics Electrical 01 01 00 | 00

e &t fafyr v 13.12.2024.

I | S T, BT qw, Sargw R, L@, wWE, AR

Date of (CBT room, 2nd floor, DRM Building, S. E. C. Railway,

Examination & Nagpur.) :

Venue HALAFAT AR T 3R AT B 07 GoAT7 §F I9al7 o7 qav

g1(Venue & date may be changed in short notice if required)

SIEIEG TR Hew/far qF 767 X9 (s i< orar a7 Seae ) F

Eligibility Fg fofts ag &%, T 4fwmy d9a-2 & Aafg 02 ECEl

Conditions AT, FTqH i TEFAT R SFfg=mm it R a9 sifarg aygfivr e
S<fivi/ege 9T g1 F1RT 1 02 (Two) years serving regular Jr.
Clerk Cum Typist in Pay Matrix Level-2 of Nagpur
Division/SECR (except RPF & Accounts) possessing the
qualification of Graduation and rmust have
passed/exempted the requisite typing test as on date of
notification.

T FT T i TO6T FT AyTRT T (CBT) A1 91X raiford &t o

Mode of Selection Examination will be conducted on Computer Based Test
(CBT) Mode.




ii.

iii.

" candidates have to answer any 100 questions.
iv.

.%ﬁvwmwﬁ’rﬁ%ﬁmsrﬁﬂ”@‘faﬁrmﬁmmﬁ

a4t Wy ageRshr vy (MCQ) 1T I All questions will be of

Multiple Choice Question (MCQ).

Tt T T GEAT 110 e (Rt Treramor Ay & W 10 T

AR §) | gy, Sefieamdt B Bl ot 100 o a7 e T
I'Total No. of question will be 110 (Including 10

questions from Official Language policy). However,

YA TAq 39 e 1/3 F T H THRRTCAS i i st
There will be negative marking @ 1/3 against every
wrong answer.

e o e & =maw 60% AF AT HEY q47 AT g ¥
forT 50% 3% g

The service records of only those candidates who secure
a minimum of 60% marks in the written examination
shall be assessed and 50% marks for reserved
community.

& T THTIT
Publication of
Panel

ST W4T 13.33% TA.IAEL 2 & St R T § qr
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RIEEIE K F o .
The above selection is against 13.33% LDCE quota and
panel will be arranged in order of merit and not in order
of seniority. Further, there is no provision of Best
Amongst the failure scheme for SCs/STs staff for filling
up reserved vacancies in LDCE selection.

ATAST STHT AT
Submission of
applications

ii.

iii.

It A fow U yTew (IFTF 'T) 7 = sifdsrdt g
faferaa gearerRa smareT #T A1fTICandidate must apply in

the given format (Annexure-A) duly signed by the
Controlling Officer.

Tl WA o7 Ry w0 yrew § Ry FfAF g Afeag
wﬁa'wmmwﬁ#ﬁwﬁ@wmwﬁmm
s 9% e sy FMRTl All applications in the given
format duly forwarded by the Controlling Officer must

reach to Personnel Department on or before last date of
submission of application.

Wwﬁﬁwﬁ%—ﬁﬁ%mﬂw#%ﬁ
srdponagpur@gmail.com I ¥ €U e #F ST Hha
gl Applications can also be sent to Personnel

Department through e-mail on srdponagpur@gmail.com
only in pdf format.

BIE IR RS IGET A
General
Information

i;

AIT4TF TETE: Documents required:
(@) e oo o f gerfe iy Attested copy of caste

certificate.

-5
L perzonnet

. i



(b) <rerfOr TvaaT TATOT O AT Y erfOren dregar e F
a1 i # A wfaf? ¥ smu % AT ST Educational
qualification certificates. The education qualification of
the employee will be considered based on the entry
exists in the Service Record of the employee.

(c) afX Frg TEaTaSr Towr AL § A7 IqHT AALA T IHL AL FhAT
STQ@T, 3R ag =99 & forg IufRea g % 99F 98 M If no
documents are enclosed his application will not be
accepted, and he will not be eligible to appear for
selection.

i, et o o & A g whe s 98 F sroeth
No supplementary examination will be conducted at any
circumstances.

iii. ereafiat @ garg & It § 5 T St gg=T st ¥ 9y o
it RuiRa [ 9 sufya ghiCandidates are advised to
attend on schedule date of exam along with proper
identification memo.

iv. FH=TE, TR et gy Rt srgire ama s s T s g,
qr ¥ 7T g Sre & qere S STl quT S8 a3 i
) 9w, 1968 F siaila FATS FT GTHAT FAT T If use of |
any unfair means is noticed from the candidate, he/she
shall be advised to leave the examination hall and has
to face action under RS (D&A) Rules, 1968.

v. If% arass & g9y § Rt o ') i et org st g ar
faar et g=r F sefieard w # & ol any
discrepancy is found at any stage in regard to the
applicant the candidature is liable to be cancelled
without any information.

vi. FHAT, ST AT SHrEaRESET # 97 AR He e F AT F1H F]
T & S 9T=dT ATASST &7 90 FG 8, T o7 AAET F g §, a9
ST TZUMAFIX AR HSA § AT o 21l Employee, who is
working in Construction unit/Project or outside of
Nagpur division and fulfilling eligibility criteria may also
apply, provided their lien is maintained in Nagpur
division. :

vii. S{fh 7g AT Aft Fir arer g, Al st @ A8 qf
HTT A & STCATISince this is Non-safety category
examination, therefore no pre-selection coaching will be
imparted to the candidates.

viﬁ.ﬁwﬁmﬁﬁ‘f%ﬁqﬁwwmmﬂwﬁvﬁ%m

foaT SIT@mIProvision of scribe for PwBD candidates will
be made as per extant rules.

ix. (e STATAT & THETT UK Shaa 997 Rals 73t ¥ s g7

fa=m< 341 ST | The community of reserve candidates

will be considered as per service record entry only.

x. efgq FH=RAr F 6 =9 g1 F R gremew 3@w 99

899 _gIThe syllabus is enclosed herewith for wide
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publication amongst the staff concerned.

Xi. T TAREAT AU Gerrhi * W1 SECR #V enfaamiier Jaaree
https://secr.indianrailways.gov.in 9% oft Reforfeg a8+ &
IYEeY ¥; B I7; SECR fRAWmi/dssr — Hee — ANTIR — FAh
— HfegE=ATEl This Notification along with its enclosures
are also available on official website of SECR-
https://secr.indianrailways.gov.in in the following
‘manner; Home page: Dept./Div of SECR — Division —
Nagpur — Personnel — Notifications.

Encl: (i) Annexure-A & (ii) Syllabus.

(SwethaH Chhoriya)

Divisional Personnel Officer,

. for Sr.DPO/SECR/Nagpur

Copy forwarded for information to:- (1) All Branch Office/NAG, (2)TsTHTdT
HTEHTL /AT, |

for Sr.DPO/SECR/Nagpur
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Annexure-A

IR O wewr X F F AL W H 13,33% vaehiie wver & aga ¥ Afgw a=aw -5 # ARy faftw @y <w
F U 9T 9T F fera sma= Application for selection to the post of Senior Clerk-cum-Typist in Pay
Matrix Level-5 against 13.33% LDCE Quota in Nagpur Division of S.E.C. Railway.
S.N. Particulars Details

1 | sma<s a7 9T/ (Name of applicant)
ggqTH (Designation)
Pay Matrix Level

frus F. (PF NO.)

THARTATH 35St (HRMS ID)
FYE@Community (UR/SC/ST)
w5+ faf (Date of Birth)

FAAT R/ A T &=

(Place of current station/unit)

9 | fRsrgfRe 4. (Bill Unit No.)

10 |t & fagres 41 ar

(Date of Appointment in Railway)

11 | fRafadiewcor 6t ada

Date of Regularization (If apphcable)
12 | z& Rt & FrdwiR ogor +3 Y arda

Date of Joining in this Division (In case of
transferred from other Zone/Division)

13 | $rerfore @vgar Educational Qualification

14 | w1 fu=/adt freseg<t sfafaw & sava §
Whether VH/LV under PwBD Act (If yes,
enclose certificates issued by Govt. Doctor)

15 | HraTeer 79X (Mobile No.)

| N O Gl A W N

Declaration

L SO UPPPRTT ORI L ¢ O TAgRT 9o Far § & &7 afig
i a8 &% ¥ 12 ¥ frg o srftgeaT ¥ Rt ik ot @1 ot axg & v R § i) www Ry 810 ag o
U F3ar § F & G off f de v/ vafid/renrdst ame & g5 g1 # 9 off oo war g & § wemae g et
%d’r%ﬁwmwtwmaﬁv@%%ﬁq?mtglﬁn’g%ﬁﬂ‘fﬁﬁwgﬁﬁ%mﬂﬁmmﬁﬁﬁ'&mﬂ'&
EE G R 1 A 1 B ) OO USRS Design......cccoeeeeennnen. hereby declare
that [ have gone through the terms & conditions of notification issued for the post of Sr. Clerk Cum

Typist and understood clearly. I also declare that I am free from any D&A/SPE/VIG cases. I also
declare that I am ready to be transferred to any place declared by administration. I also declare

that the above information given by me is true /correct as per.my knowledge.

Date: _ (Signature of Applicant)
Name:
$4T[EIVREAT . avmvvnsnsssuno 3358 suseuwmswmmsismasssa s s smsinm s smssiimss o et off & e v e & |
Shri/Smt....cccovvviieiiiriiirinrinnnnnnn. eerrireteereneranranaaane is freeé from any D&A case of now.

TAJET o gEAT&L Ud ATH (Signature & Name of Supervisor)
" rifddaForwarded

fRzror srfdrardt & geaTerT ud AT gt | i
(Signature & Name of Controlling Officer with seal.)
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SYLLABUS FOR WRITTEN TEST TO THE POST OF SR. CLERK CUM TYPIST IN

PAY MATRIX LEVEL-5 AGAINST 13.33% LDCE QUOTA IN NAGPUR DIVISION

1. Office Procedure:
a. Dak Handling
b. Maintenance of files
c. Record Keeping
d. Maintenance of statistics
. Award of works in works programme.
. Procedure of stores procurement
. Railway Organization structure
. Railway Housing (Railway Quarters Allotment) Policy
. Uniform Policy
. Booking of Running Staff and Non-Running travelling staff.
. Discipline and Appeal rules and conduct rules.
Recognition of Trade Unions, Facilities of Office Bearers of recognized
unions/Associations. Dealing with Unrecognized Union/Associations.
10. Medical Examination and facilities available to Railway Employees.
11. Audit and Accounts narrative reports. Draft paras and their disposal.
12. Cannons of financial propriety.
13. Classification of demands of grants.
14. Manpower planning — Vacancy Bank Register
- Creation of Posts
- Bench Marking
- Supernumerary Posts
- Redeployment of Surplus Staff
15. Pay and Allowances including 7th CPC.
16. Pass Rules .
17. Leave Rules
18. Railway Pension Rules
19. General Conditions of Service
20. Hours of Employment regulations
21. Labour Laws:
1. Industrial Disputes Act 1947
2. Contract Labour (Regulation & Abolition) Act
3. Payment of Wages Act 1936
4. Minimum Wages Act 1948
5. Workmen Compensation Act 1923
22. Right to Information Act
23. Computerisation and Digitalization.
24. CPGRAM, NIVARAN etc.
23. Official Language Rule and Policy
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